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Intern Application

First Name	 Last Name		  Today’s Date

Current Address	 City	 State	 ZIP

Phone	 E-Mail	 SSN	 Birthday	

Permanent Address	 City	 State	 ZIP
(If different than above)

Personal Information

First Name	 Last Name	 Phone

Relationship

Emergency Contact Information

Current Employer	 Position	 Phone

Employer Address	 City	 State	 ZIP

Employer Information

High School Name	 City	 State	 Level Completed

College Name	 City	 State	 Level Completed

Special Training (Business, Vocational, Technical) 	

Number of Hours Per Week	 Number of Weeks	 Will you receive academic credit?

Beginning Date	 Completion Date	 Advising Professor	 Phone

Educational Information
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Intern Application

All positions require a minimum commitment of three months.

q Children’s Education and Activities – Work with our Education and Activities staff to plan and lead recreational 
and educational activities for children of all ages staying at PSP. Duties include providing a positive influence for PSP 
children and assisting with administrative tasks as needed. Choose from various opportunities and schedules.

q Children’s Center – People Serving People has a 20-year history of collaboration with Professor Ann Masten and 
the University of Minnesota’s Institute of Child Development. In 2008, we became a fully licensed daycare and pre-
school provider for up to 42 children. Work with our Children’s Center staff to encourage the involvement of children 
(6 wks - 5 yrs) in various activities.

q Advocate – Work with our Community Integrated Services Manager and Advocacy staff to assist families residing 
at PSP. Duties include conducting interviews with shelter guests, facilitating group discussions and assisting in crisis 
management. Related tasks incorporate tracking guest information, leading new client orientation sessions and con-
ducting exit interviews. Coursework towards a degree in Psychology, Human Services, Social Work, Social Sciences, 
Sociology or Education preferred. Must be able to work with a diverse population.

q Communications – Work with our Communications Coordinator implementing PSP’s communications plan through 
such vehicles as the newsletter, website, media relations and promotional materials. This intern must have a back-
ground in writing. Design and layout experience is preferred. (Please send writing sample along with application).

q Grant Writing – Work with our Grant Writer to pursue current and potential funding for PSP’s many programs. 
Duties include researching corporations, foundations and information concerning family poverty and its underlying 
causes. Interns draft letters and proposals, assess program statistics and learn fundraising basics. Communications, 
writing and office skills are necessary.

q Special Events – Work with our Events Coordinator to plan, promote and coordinate PSP fundraising events. Du-
ties include creatively contributing to events and working with area businesses to obtain sponsorships and auction 
items. Must be detail orientated and have the ability to multi-task.

q Employment Advocate – Work with our Employment Coordinator assisting PSP guests in their search for employ-
ment. Duties include coaching guests in resume and cover letter production and assisting guest as they search for 
jobs pertaining to their skill level. Related tasks include providing guests with appropriate attire for interviews from 
our clothing closet, researching schools and short term training opportunities and helping to facilitate our workforce 
development training programs.

q Facilities – Assist our Facilities staff in the basic maintenance of our building including areas of plumbing, electrical, 
painting and HVAC. Interns will be taught all the responsibilities of running a ten-story facility on a day to day basis.

q Resident Resources – Work with our Resident Resource team to serve families in transition. Interns will learn 
about the homeless population by facilitating in-takes, working with guests one on one (while upholding the Data 
Privacy Act) and providing referrals for on and off-site services. Related tasks include providing basic amenities for 
guests and assisting at our front desk. Ability to work in an active and fast paced environment necessary.

	 Internships
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Volunteer Application

q Sun 8am-noon	 q Sun noon-5pm	 q Sun 4-8:30pm

q Mon 8am-noon	 q Mon noon-5pm	 q Mon 4-8:30pm

q Tue 8am-noon	 q Tue noon-5pm	 q Tue 4-8:30pm

q Wed 8am-noon	 q Wed noon-5pm	 q Wed 4-8:30pm

q Th 8am-noon	 q Th noon-5pm	 q Th 4-8:30pm

q Fri 8am-noon	 q Fri noon-5pm	 q Fri 4-8:30pm

q Sat 8am-noon	 q Sat noon-5pm	 q Sat 4-8:30pm

	 Availability

1. Data Privacy - Identifying information about People Serving People clients (including names) must not be re-
vealed, now or in the future. A volunteer must never acknowledge that any person has received services from People 
Serving People.

2. Fraternization - The following is considered fraternization and must not take place between volunteers and 
clients. Volunteers must be easily identifiable by wearing a name badge at all times in the building. A client is any 
person who has received services from People Serving People within the past 12 months.
	 1.	Development of any type of personal involvement with a client.
	 2.	Going out with or meeting clients other than in the normal course of job performance.
	 3.	Purchasing anything from a client, making any kind of trade with a client, selling anything to a client, or
		  assisting a client in the sale of anything.
	 4.	Transporting a client.

3. Respect for Clients - It is our expectation that all People Serving People clients will be treated with respect by all 
paid and volunteer staff at all times. Each client is entitled to respect regardless of her/his behavior. If a client is 
treating a volunteer in a disrespectful or inappropriate manner a supervisor should be notified immediately. If this 
is not possible, please notify the front desk staff.

Reference 1 Name		  Phone	 Relationship

address	 city	 State	 ZIP

Reference 2 Name		  Phone	 Relationship

address	 city	 State	 ZIP

	 References (non-related)
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4. Activity Release - Volunteers for PSP accept sole responsibility for any injury they may incur during the time he/she 
is working as a volunteer. PSP and their employees/agents are hereby released from any and all claims or cause of 
action arising from any accident or injury that may occur during volunteering. This release shall not operate to release 
PSP from any claims or cause of action that arise from accident or injury, which is due to the negligence of PSP.

I understand and agree to follow the policies of Data Privacy, Fraternization and Respect for Clients. *

Signature			   Date

8/17/09


